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SECTION I – DEFINITIONS 
1.0.1 “Act”, refers to the Ontario Not-for-Profit Corporations Act; 
1.0.2 “Bylaws”, refers to the enumerated contents of this documented titled, “Bylaws of the 

Kinesiology and Physical Education Undergraduate Association.” 
1.0.3 The name of this organization shall be the Kinesiology and Physical Education 

Undergraduate Association (“KPEUA”), a not-for-profit (non-share capital) organization 
duly constituted at the University of Toronto, St. George Campus. 

1.0.4 The name of this council shall be the Council of the KPEUA, henceforth, referred to as 
the “General Council.” 

1.0.5 “General Council” shall refer to members who have been elected by the student body to 
represent the interests of student.  

1.0.6 The name of the athletic association, a committee of the General Council, shall be referred 
to as the Kinesiology and Physical Education Athletic Association (“KPEAA”). 

1.0.7 The name of the executive body of the General Council shall be referred to as the 
“Executive Council”. 

1.0.8 “Voting Members” shall refer to those persons granted membership in the General 
Council. 

1.0.9 “Designate” shall refer to an alternate active member on behalf of an Executive Member. 
1.0.10 “Chairperson(s)” shall refer to an individual who conducts administrative duties and 

presides over meeting(s), committee(s) or board(s), etc. 
1.0.11 “Guests” shall refer to active members who do not have a seat or voting rights on the 

General Council.  
1.0.12 “In camera” shall refer to a closed board meeting that covers information not recorded in 

the minutes or divulged to the public. Such sessions may discuss personnel, financial, or 
other sensitive decisions that must be kept secret. 

1.0.13  “Annual General Meeting (AGM)” shall refer to a meeting of all active members of the 
KPEUA. 

 
SECTION II – PURPOSE AND ADHERENCE 
2.0.1 The KPEUA’s focus shall follow the mission outlined in the KPEUA Constitution. 
2.0.2  This document, entitled “Bylaws”, shall contain all Bylaws of the KPEUA as enacted by 

General Council in accordance with the Constitution. 
2.0.3  Every by-law within this document shall be binding on the General Council.  
2.0.4 The purpose of the Bylaws is to provide a detailed foundation based upon the framework 

set out in the KPEUA Constitution. These shall at no time take precedence over the 
KPEUA Constitution and shall always take precedence over any other General Council 
policy documents. 

2.0.5 By virtue of the amendments process detailed in the Constitution, this document should be 
reviewed and updated annually to accurately reflect the operations and best practices of the 
KPEUA. 

 
SECTION III – GOVERNING DOCUMENTS 
3.0.1  The documents and their precedence, governing KPEUA: 

 (a) Act, 
 (b) Constitution, 
 (c) Bylaws, 
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 (d) Roberts Rules of Order, 
 (e) Policies,  
 (f) UTSU Bylaws and, 
 (f) KPE Director Handbook. 

3.0.2 Save for the applicable laws, only documents listed in this section have effect upon the 
governance and operation of the KPEUA. 

 
SECTION IV – MEMBERSHIP 
4.0.1  Each individual registered as a full-time or part-time student in the Faculty of Kinesiology 

and Physical Education at the St. George Campus of the University of Toronto shall be 
automatically granted individual membership in KPEUA.  

4.0.2  The following existing positions operating within the KPEUA shall be titled the General 
Council:  

 (a)  One (1) elected President, 
(b)  One (1) elected Vice-President, 

 (b)  One (1) elected Academic Commissioner, 
 (c)  One (1) elected Communication Commissioner, 
 (d)  One (1) elected Equity Commissioner, 
 (e)  One (1) elected External Commissioner, 
 (f)  One (1) elected Finance Commissioner, 
 (g)  One (1) elected Graduates Commissioner, 
 (h)  One (1) elected Off-Campus Commissioner, 
 (i)  One (1) elected Social Commissioner, 
 (j)  Two (2) promoted KPEAA Co-Presidents, 
 (k) Two (2) elected KPEAA Co-Deputies, 
 (l)  Eight (8) elected Class Representatives, 
 (m)  Eight (8) elected Intramural Representatives and 

 (n)  One (1) elected UTSU Director representing the Faculty of  
Kinesiology and Physical Education on their Board of Directors. 

 
SECTION V – POSITIONS OF THE EXECUTIVE COUNCIL 
5.0.1  There shall be ten (10) positions with the status as an Executive. Each Executive will have 

one of the following titles: 
  (a) President, 
  (b) Vice-President, and 
  (c) Commissioner.  
5.0.2 Each position of title shall have assigned duties to be carried out by the position elect.  
5.0.3 Unless explicitly exempted in these Bylaws, Executives to positions of title must report 

on their decisions and activities to, and may have their decisions or actions overturned 
by, the General Council. 

5.0.4 All Executive positions shall be elected by General Election within the Faculty of 
Kinesiology and Physical Education.  

5.0.5 All Executive Members shall have at least one (1) office hour per week. 
5.0.5.1 The President of the KPEUA shall have at least two (2) office hours per week. 
5.0.5.2 The UTSU Director will share one (1) office hour per week with another Executive 

Member. 
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5.0.6 The following duties shall be binding to the Executive Council Members in their 
respective positions effective for the duration of their term of office. 

 
Subsection 1 – President 
5.1.1 The President shall chair the meetings of the General Council and the Executive Council 

and report on student/Faculty affairs. 
5.1.1.1 In the case of a vacancy in the chairperson position, or in the case of the 

chairperson cannot perform the requisite duties, the Vice-President may 
temporarily act as the chairperson. 

5.1.2 The President, or their designate, shall sit on the Faculty Council and assume 
responsibility for delegating student representation on Faculty Council’s standing 
committees, and assist the Faculty Council on matters involving the 
collaboration/association with Active Members, administrative staff, and faculty. 

5.1.3 The President shall sit on the St. George Roundtable (SGRT) and represent the Faculty 
of Kinesiology and Physical Education (FKPE) and the KPEUA on this council.  

5.1.4 The President shall be a co‐signing officer of the Executive Council bank account, and 
be one (1) of two (2) Executive Members to have access to the safe located in the office 
of the KPEUA. 

5.1.5 The President shall be the representative of the KPEUA on an internal and/or external 
University of Toronto level. 

5.1.6 The President shall hire a non‐Active Member as the CRO for any KPEUA elections 
and follow the rules and regulations outlined in Section X of this document and the 
Electoral Policies.  

5.1.7 If the President has conflicting KPEUA duties, they may at any time designate another 
Executive Member to assume the roles as President, with the designated Executive 
Member’s consent. 

 
Subsection 2 – Vice-President 
5.2.1 The Vice-President shall organize and chair the Governance Review Committee and 

present motions to the General Council for approval.  
5.2.1.1 If a significant change/revision is required then an annual general meeting must be 

held to vote on the proposed changes. 
5.2.2 The Vice-President shall organize an Annual General Meeting if necessary. 
5.2.3 The Vice-President shall maintain an updated version of the General Council 

Constitution and Bylaws, and ensure copies of these documents are present at all 
meetings. 

5.2.4 The Vice-President shall ensure that all General Council members are up-to-date with 
the current Robert’s Rules of Order, Personal Information Protection and Electronic 
Documents Act of Canada (PIPEDA), and KPE Sponsorship Policy. 

5.2.5 The Vice-President shall oversee the responsibilities of the Executive and General 
Council Members and report to the President.  

5.2.6 The Vice-President shall be the primary contact with regards to the roles and 
responsibilities of the General Council Members. 

5.2.7 The Vice-President shall keep track of the activities of the General Council members 
and shall report back to the President. 

5.2.8 The Vice-President shall assist in the validation process for KPEUA Co-Curricular 
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Record (CCR). 
 
Subsection 3 – Academics Commissioner  
5.3.1 The Academics Commissioner shall be a member of the Undergraduate Admissions 

Committee, Undergraduate Appeals Committee, Undergraduate Curriculum Committee, 
Undergraduate Examinations Committee, and the Research Committee. 

5.3.1.1 In the event that the Academics Commissioner is unable to attend meetings due to 
executive academic responsibilities, their designate, in consultation with the 
President, shall sit on the aforementioned committees. 

5.3.2 The Academics Commissioner shall be the liaison between the KPEUA Executive 
Council and the Faculty of Kinesiology and Physical Education on matters regarding, 
but not limited to: academic curriculum, prospective students, academic concerns. 

5.3.3 The Academics Commissioner shall serve as a resource and an initial point of contact for 
all Active Members who are interested in a student’s perspective and/or are seeking 
advice from the council. 

5.3.4 The Academics Commissioner is responsible for having an understanding of the 
program offered by the Faculty of Kinesiology and Physical Education in order to 
provide a student’s perspective for Active Members who are seeking advice from the 
council in relation to academic issues. 

5.3.5 The Academics Commissioner shall be responsible for engaging students in processes 
concerning academic items in the Faculty of Kinesiology and Physical Education. This 
may include, but is not limited to: student town halls, surveys, and student petitions. This 
is to occur in collaboration with all members of the KPEUA General Council. 

5.3.6 The Academics Commissioner shall be responsible, in consultation with class 
representatives, for creating a master-list of all classes and assignment dates for all 
academic courses within the Faculty of Kinesiology and Physical Education. This list is 
to be used to help choose the best dates and times for student life planning. 

5.3.7 The Academics Commissioner shall be responsible for providing Active Members with 
academic related programming. This may include, but is not limited to: promoting 
student services, organizing an academic information session during Orientation Week 
and throughout the terms, Career Café, and Exam Jams. 

5.3.8 The Academic Commissioner shall devise and present a budget to the Executive Council, 
General Council, and the Finance Commissioner at the Annual Budget Meeting. 

 
Subsection 4 – Communication Commissioner  
5.4.1 The Communication Commissioner shall assume the responsibility of reporting all 

matters pertaining to the General Council and Executive Council to the Active Members 
including the conduct of Executive Council and General Council meetings. 

5.4.2 The Communication Commissioner shall create an agenda for each respective meeting 
for both the General Council and the Executive Council. 

5.4.3 The Communication Commissioner shall act as liaison between all Executive Council 
members to the General Council and Active Members. 

5.4.4 The Communication Commissioner shall take concise and accurate minutes of all 
General Council and Executive Council meetings, maintain electronic copies of the 
minutes, distribute minutes and upcoming agendas electronically to all General Council 
and Executive Council members within one week’s time, and compile a printed year-end 
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minutes package for future reference before the end of their term. 
5.4.5 The Communication Commissioner shall organize the Yearbook Committee, serve as 

Chief Editor of the bi-weekly KINNECT newsletter, and ensure the contents of the 
KPE calendar, bulletin board and website are up to date and accurate. 

5.4.6 The Communication Commissioner shall update Executive Council and General 
Council Member contact list, as well as the Faculty and ULife Page. 

5.4.7 The Communication Commissioner shall take charge of helping in promoting events in 
collaboration with the Social Commissioner through various forms of social media (i.e., 
Facebook, Instagram, Twitter, etc.) as well as KPEUA.com. 

5.4.8 The Communication Commissioner shall create a power point presentation in order to 
communicate relevant information during class announcements and ensure that they or a 
designate has the materials necessary to present the announcement. 

5.4.9 Any available Executive Members or General Council Members shall assist the 
Communication Commissioner in the presentation of the class announcements. 

5.4.10 The Communication Commissioner shall be the sole administrator for all KPE 
Undergraduate social media outlets. 

5.4.11 The Communication Commissioner shall devise and present a budget to the Executive 
Council, General Council, and the Finance Commissioner at the Annual Budget Meeting. 

 
Subsection 5 – Equity Commissioner 
5.5.1 The Equity Commissioner shall organize a minimum two (2) hour mandatory Equity 

Workshop during Orientation Week for all incoming undergraduate students, organize at 
least two (2) equity initiatives per term, open to all Active Members. 

5.5.2 The Equity Commissioner shall also organize the Equity Committee. 
5.5.3 The Equity Commissioner shall attend all FKPE Positive Space Committee meetings, be 

a member on the CAR Equity Committee, and attend all CAR meetings as the official 
representative of the General Council. 

5.5.4 The Equity Commissioner must sit on the Governance Review Committee to assist in 
the facilitation of an equitable environment.  

5.5.5 The Equity Commissioner shall devise and present a budget to the Executive Council, 
General Council, and the Finance Commissioner at the Annual Budget Meeting. 

 
Subsection 6 – External Commissioner 
5.6.1 The External Commissioner shall maintain regular communication with the Faculty 

Inter‐Professional Education (IPE) Representative. 
5.6.2 The External Commissioner shall attend the annual Inter‐Professional Health Students 

Association (IPHSA) general meeting, assist with the organization of all IPHSA events, 
facilitate IPE learning opportunities for Active Members, and act as a liaison between 
Active Members and Faculty of decisions on the sustainability and integration of IPE 
into the curriculum. 

5.6.3 The External Commissioner shall facilitate and/or organize community and outreach 
initiatives and any other KPEUA fundraising initiatives. 

5.6.4 The External Commissioner shall collaborate with the President and assist or implement 
any community outreach or fundraising initiatives involving both the KPEUA and the 
SGRT. 

5.6.5 The External Commissioner shall organize the Outreach Committee to support and 
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assist in any outreach and/or fundraising initiatives.  
5.6.6 The External Commissioner shall devise and present a budget to the Executive Council, 

General Council, and the Finance Commissioner at the Annual Budget Meeting. 
 
Subsection 7 – Finance Commissioner 
5.7.1 The Finance Commissioner shall devise a budget based on the standing committee 

budgets, KPEUA initiatives, and the needs of both General Council and Executive 
Council. 

5.7.1.1 The Finance Commissioner shall chair the Annual Budget Meeting before the first 
month of fall term classes with all Executive Council Members to negotiate the 
needs of the budget. 

5.7.2 The Finance Commissioner shall assume responsibility for the financial records and 
dealings of the General Council, including the establishment of internal controls (e.g. 
access to funds and locker safe) and ensure direct placement of cash or cheques into the 
KPEUA bank account. 

5.7.3 The Finance Commissioner shall be a co‐signing officer of the Executive Council bank 
account, and be one (1) of two (2) Executive Members to have access to the KPEUA 
safe.  

5.7.4 The Finance Commissioner shall keep diligent record of deposits, withdrawals, and any 
transactions related to the KPEUA bank account, the Executive Council, and its 
committees. 

5.7.5 The Finance Commissioner shall ensure the orderly transfer of all assets, books and 
other financial records to the incoming Finance Commissioner during the transition 
period. In addition, it is the responsibility of the outgoing Finance Commissioner to 
instruct the incoming Finance Commissioner in their financial duties, such as budgeting, 
writing cheques, reading bank statements, making deposits, organizing their binder, 
accessing the money safe and locker, and preparing for the year-end audit. 

5.7.6 The Finance Commissioner shall balance the account records at the date of transition by 
the incoming Finance Commissioner, and meet with a chartered accountant to arrange 
an audit for the previous operating year’s General Council’s records after the transition 
to the new operating Executive Council. 

5.7.7 The Finance Commissioner shall be a member of the FKPE Restricted Funds 
Committee and the Faculty Sponsorship Committee. 

5.7.8 The Finance Commissioner shall provide funding to KPEAA and Orientation 
Coordinators after receiving a detailed and organized budget. 

5.7.9 The Finance Commissioner shall ensure that all the funds from credit transactions 
through Square and Stripe be directed to the KPEUA bank account. 

5.7.10 The Finance Commissioner shall create items for the online KPEUA shop to make sure 
that all items are up-to-date and current. 

 
Subsection 8 – Graduates Commissioner 
5.8.1 The Graduates Commissioner shall form and chair the Graduates Committee, organize 

the KPEUA Graditude Event in collaboration with the Social Commissioner, arrange 
the Executive Council photo day, plan the graduation pictures, and any outstanding 
matters pertaining to the graduating class of Active Members of the operating year. 

5.8.2 The Graduates Commissioner shall organize and initiate the KPE Clothing Sale event 
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before December of the current operating year. 
5.8.3 The Graduates Commissioner shall organize and initiate the KPE Grad Formal before 

the end of the first term of the academic year and provide a budget to the Finance 
Commissioner before the end of the fall exam period.  

5.8.4 The Graduates Commissioner shall devise and present a budget to the Executive Council, 
General Council, and the Finance Commissioner at the Annual Budget Meeting. 

 
Subsection 9 – Off-Campus Commissioner  
5.9.1  The Off-Campus Commissioner shall act as a representative for all undergraduate students, 

primarily for those living outside of the University of Toronto St. George campus grounds 
during the academic year and foster a positive university experience for the off-campus 
students by providing social events and initiatives that are commuter and off-campus 
friendly. 

5.9.1.1 The Off-Campus Commissioner (or designate) shall sit on the Social Committee. 
5.9.2 The Off-Campus Commissioner shall organize the Off-Campus Committee and report 

unique concerns of the off-campus population to the KPEUA and foster regular 
communication between parties as necessary. 

5.9.3  The Off-Campus Commissioner shall be responsible for the maintenance of equipment 
housed in the Benson Student Lounge, which may include but is not limited to: 
refrigerator(s), microwave(s), kettle(s), and foosball table(s).  

5.9.4  The Off-Campus Commissioner shall devise and present a budget to the Executive 
Council, General Council, and the Finance Commissioner at the Annual Budget Meeting. 

5.9.5 The Off-Campus Commissioner is required to host at least one (1) event during each 
academic term: fall and winter.  

 
Subsection 10 – Social Commissioner 
5.10.1 The Social Commissioner shall arrange all aspects of social functions endorsed or 

sponsored by the General Council, submit receipts and financial statements for each 
social event to the Finance Commissioner, and assist the planning and promotion of the 
annual Orientation Week. 

5.10.1.1 The outgoing Social Commissioner will provide all admin responsibilities for 
active KPE Facebook groups with the incoming Social Commissioner. 

5.10.2 The Social Commissioner shall devise and present a budget to the Executive Council, 
General Council, and the Finance Commissioner at the Annual Budget Meeting. 

5.10.3 The Social Commissioner shall chair the Social Committee and the Kin Games Team 
and report back to the Executive Council and General Council. 

 
SECTION VI – POSITIONS OF THE GENERAL COUNCIL  
6.0.1  There shall be thirty one (31) positions with the title of General Council Member. Each 

General Council Member will have one of the following titles: 
(a) President, 
(b) Vice-President, 
(c) Commissioner, 
(d) Co-President, 
(e) Co-Deputy, 
(f) Class Representative, 
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(g) Intramural Representative, and 
(h) UTSU Director. 

 
Subsection 1 – KPEAA Co-Presidents 
6.1.1 KPEAA Co‐Presidents shall attend all General Council meetings, report all KPEAA 

activities to the General Council, and contribute to the overall purpose of the General 
Council. 

6.1.2 The Co-Presidents shall be the KPE representatives at the Intramural Sports Council 
(ISC) for the KPE divisions and act as a liaison between the KPEUA and ISC to report 
any grievances and/or updates. 

6.1.3 The Co-Presidents shall be responsible for mentoring Co-Deputies in order to execute 
their roles in the following year as Co-President, which includes but is not limited to: 
coordinating intramural team registrations, clarifying regulations on the intramural league 
and tournaments, overseeing the organization and distribution of the “We Do Gym” t-
shirt sale, creating feedback forms for events, etc. 

6.1.4 The Co-Presidents shall be responsible for all final finances involved with the KPEAA. 
6.1.5 The Co-Presidents are responsible for overseeing all activities and events throughout the 

year, overseeing intramural representatives and booking space for activities and events. 
6.1.6 The Co-Presidents shall create sports teams on imleagues.com (IML) and oversee the 

functioning and update as necessary.  
6.1.7 The Co-Presidents shall be responsible for organizing the KPEAA budget to 

incorporate, but not limited to: the intramural performance bonds, Athletic Formal and 
the PHE4ALL tournament.  

6.1.8 The Co-Presidents shall devise and present a budget to the Executive Council, General 
Council, and the Finance Commissioner at the Annual Budget Meeting. 

6.1.9 The Co-Presidents and Co-Deputies, shall organize the registrations of ISC sport 
tournaments, overseeing intramural sport teams for their respective division, manage the 
bi-weekly pop-up info booth sessions, plan and execute the Movember Road Hockey 
tournament, PHE4ALL tournament and Athletic Formal.  

6.1.10 The Co-Presidents shall organize a subcommittee for the Athletic Formal inclusive of 
the Co-deputies and the intramural representatives assigned the role of planning the 
Athletic Formal. 

6.1.11 The Co-Presidents shall create a subcommittee for the PHE4ALL tournament inclusive 
of Active Members, if so desired. 

6.1.12 The Co-Presidents shall be responsible for updating and passing on social media 
accounts and passwords to the Co-Deputies at the end of their term. 

6.1.13 The Co-Presidents shall create and distribute online feedback forms to assess the 
execution of the duties for each semester. 

6.1.14 The Co-Presidents shall review the Co-Curricular Record (CCR) for all KPEAA 
positions and make modifications, if necessary. 

 
Subsection 2 – KPEAA Co-Deputies 
6.2.1 The Co-Deputies shall communicate all up-to-date activities at monthly meetings at both 

General Council monthly meetings and KPEAA meetings.  
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6.2.2 The Co-Deputies shall be the representatives at the Intramural Sports Council (ISC) for the 
co-ed division, and act as a liaison between the KPEUA and ISC to report any grievances 
and/or updates. 

6.2.3 The Co-Deputies shall create sports teams on imleagues.com (IML) and oversee the 
functioning and update as necessary. 

6.2.4 The Co-Deputies shall organise the annual “We Do Gym” t-shirt sale, which will be 
inclusive of promotion, selling and distribution.  

6.2.5 The Co-Deputies shall assist the Co-Presidents in the organization of the registrations of 
ISC sport tournaments, overseeing intramural sport teams for their respective division, 
manage the bi-weekly pop-up info booth sessions, plan and execute the Movember Road 
Hockey tournament, PHE4ALL tournament and Athletic Formal.  

6.2.6 The Co-Deputies shall be responsible for promoting and making announcements in the 
penultimate month of the Winter semester for their position of Co-Deputies.  

6.2.7 The Co-Deputies shall create an online feedback form for the PHE4ALL tournament. 
 
Subsection 3 – Year Representatives 
6.3.1 The Class Representatives shall attend all General Council meetings, present all relevant 

General Council information to their respective classes with enthusiasm, bring to the 
General Council all suggestions, questions, concerns, or problems students may have 
concerning General Council activities and the Faculty, and contribute to the overall 
purpose of the General Council by assisting in the various General Council activities. 

6.3.2 Class Representatives must attend a minimum of 5 meetings in any number of the 8 sub-
committees in association with the KPEUA to help in the planning phase of events 
and/or initiatives, assist any executive in promotion of events through class 
announcements and ticket sales, have a critical role in the planning and the execution of 
events that last longer than a day, including but not limited to, Halloween in Benson, 
Movember, etc. This includes activities such as creating posters, banners and displays, 
decorating Benson Student Lounge, and any other arts and crafts related tasks. 

6.3.3 Each pair of class representatives shall organize an event that they are responsible for 
overseeing located in the Benson Student Lounge during a given time period dictated by 
the Executive Council.  

6.3.3.1 An allowance shall be allocated to each pair of class representatives to finance 
their event day/week.  

6.3.4 Class Representatives shall assist the Academic Commissioner in the creation of a 
master-list of all classes and assignment dates for all academic courses within the Faculty 
of Kinesiology and Physical Education. 

6.3.5 Class Representatives shall act as a liaison between Active Members and the KPEUA 
regarding any general concerns. 

 
Subsection 4 – Intramural Representatives  
6.4.1 The Intramural Representatives shall be a member of the General Council and 

communicate all up-to-date activities at monthly meetings.  
6.4.2 The Intramural Representatives shall be the representatives at the Intramural Sports 

Council (ISC) for co-ed division, and act as a liaison between the KPEAA and their 
representative years to report any grievances and/or updates 

6.4.3 The Intramural Representatives shall collect orders and assist with the distribution of the 
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“We Do Gym” t-shirts sale for their respective year. 
6.4.4 The Intramural Representatives shall assist with the execution of the Movember Road 

Hockey tournament. 
6.4.5 The Intramural Representatives shall create and distribute online feedback forms on the 

Movember Road Hockey tournament. 
6.4.6 The Intramural Representatives shall assist with the annual PHE4ALL tournament. 
6.4.7 The Intramural Representatives shall host and provide updates of Intramurals and 

upcoming events in the bi-weekly info booth sessions. 
6.4.8 The Intramural Representatives shall assist with the execution of the Athletic Formal. 
 
Subsection 5 – UTSU Director  
6.5.1 The KPE Director is a ratified member of the KPEUA General Council.  
6.5.2 The KPE Director shall be expected to join at least 3 sub-committees 

(a) Constitution Review Committee 
(b) Any other two (2) committees of your choosing 

6.5.3 The KPE Director shall be expected to adhere to KPE values and fulfill responsibilities as 
a Council member would: helping out with event setup, cleanup, ticket sales, outreach, 
advertising 

6.5.4 The KPE Director must commit and devote a considerable amount of time in attending 
both scheduled meetings of the KPEUA General Council and the UTSU Board Meeting. 

6.5.5 The KPE Director is obligated to abide by the Bylaws set out by UTSU. 
6.5.6 Where the KPE Director no longer holds their seat on the UTSU Board of Directors, 

they will also relinquish their seat on the General Council.  
6.5.7 The KPE Director is responsible for relaying information regarding UTSU activity to all 

Active Members.  
6.5.7.1 This relaying of information will be accomplished through an agenda item at every 

General Council Meeting and a section of the bi-weekly KINNECT newsletter.  
6.5.8 The KPE Director is responsible for representing all ~1000 KPE students and ensuring 

their interests as they intersect with the Union are reflected and realized. 
 
SECTION VII – MEETINGS OF GOVERNING BODIES  
7.0.1 The KPEUA’s affairs shall be governed by a set of governing bodies. 

(a) There shall be a governing body entitled Executive Council. 
(b) There shall be a governing body entitled General Council. 
(c) There shall any number of governing bodies referred to as committees with titles 

set out in these Bylaws. 
7.0.2 A regular meeting of the Executive Council shall take place on the date and at the time 

established by the President, at least once a week. 
7.0.3 A regular meeting of the General Council shall take place on the date and at the time 

established by the President of the Executive Council, at least once a month. 
7.0.4 A regular meeting of any Sub-Committee shall follow a schedule established by the 

Committee’s Chairperson. 
7.0.5 The Communication Commissioner, or their designate, shall notify all members of the 

General Council in writing of a regular meeting of the General Council at least ten (10) 
days prior to the scheduled meeting. 

7.0.6 Notice of a meeting to be convened shall include at least:  
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(a) The date and time at which the meeting is to be brought to order. 
(b) The detailed location at which the meeting is scheduled to take place. 
(c) The meeting’s agenda. 

7.0.7 The latest edition of Robert’s Rules of Order shall be in effect for all General Council 
meetings. Any updates to the Robert’s Rules of Order shall be made known to the General 
Council members as soon as possible. A summary of the Robert’s Rules of Order shall be 
an Appendix of this By-law. 

7.0.8 Unless stated otherwise exclusively in these Bylaws, any matters considered by a governing 
body that have not been enacted, and any matters received for consideration by a 
governing body not already considered, shall expire at the end of the financial year in which 
the matter was considered or received, and shall require re-submission to that governing 
body for consideration in the following financial year.  

7.0.9 A meeting may only be cancelled by the chairperson of a governing body.  
7.0.10 A meeting may only be cancelled if the chairperson has received written notice from the 

Members to a sufficient number of voting seats of the governing body to ascertain that 
quorum would not have been met should the meeting have been convened.  

7.0.11 The chairperson must catalogue all evidence used to determine that a meeting should have 
been cancelled, and include that catalogue in the agenda for the next meeting of the 
governing body.  

7.0.12 A governing body must record the proceedings of its meetings. The proceedings for a 
meeting must include at least: 

(a) The time, location and agenda of the meeting 
(b) Members present and regrets 
(c) A record of all decisions taken at the meeting 
(d) Any and all materials presented or considered at the meeting not included in the 

minutes package.  
 
Subsection 1 – Agenda 
7.1.1 The agenda for a governing body meeting must include at least the following items: 

(a) Call to order, introductions and welcome (recording of attendance)  
(b) Recognition of the meeting’s recording secretary and chairperson. 
(c) Resolution to approve previous meeting’s minutes, and copies of those minutes 

to be considered. 
(d) All motions carried forward from previous meeting’s agenda. 
(e) All motions submitted to the chairperson for consideration at the present 

meeting with accompanying documents.  
(f) Adjournment. 

7.1.2 The Communication Commissioner shall be responsible for the content and order of 
matters of the agenda for a regular meeting of the General Council.  

7.1.3 Members of the General Council may include a matter in the agenda for a regular meeting 
of the General Council by submitting the matter in writing to the Communication 
Commissioner and the President at least five (5) days in advance of the General Council 
meeting. All pertinent documents must accompany the motion. 

7.1.4 A matter that is not included in the agenda may be added to the agenda at a regular 
meeting of the General Council if fifty percent plus one (50%+1) of the General Council 
agrees to do so, unless otherwise prohibited by these Bylaws. 
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7.1.5 A motion to reconsider a decision of the General Council made at a previous meeting 
shall not be added to the agenda as new business. Decision reconsideration shall be 
included to the agenda only by process of writing five (5) days in advance of the General 
Council meeting. All pertinent documents must accompany the request to reconsider the 
decision. 

7.1.6 The General Council shall consider matters in the order shown in the agenda, unless the 
order of business is amended by fifty percent plus one (50% + 1) of voting members 
present at the meeting. 

 
Subsection 2 - Quorum 
7.2.1 Each governing body shall have a defined quorum. No decisions or action of a 

governing body shall have any force or effect in the absence of a quorum. 
(a) Quorum for the Executive Council shall be two-thirds (2/3) of voting seats 

rounded down.  
(b) Quorum for the General Council shall be two‐thirds (2/3) of voting seats; 

majority will be considered. 
(c) Quorum for each committee shall be two-thirds (2/3) of appointees to its 

voting seats. 
7.2.3 If quorum is not present within fifteen (15) minutes after a call to order without prior 

communications from voting members, the meeting shall be deemed as an unofficial 
meeting with no motions voted upon. The meeting may still be used to communicate all 
messages between all General Council members. 

7.2.4 If quorum is lost during the course of the meeting, the General Council is no longer able 
to discuss motions and engage in a voting process. 

7.2.5 When a meeting of the General Council is cancelled or adjourned due to a lack of 
quorum, the Communication Commissioner shall report the names of those present at 
the next General Council meeting. 

 
Subsection 3 – Seats 
7.3.1 Each governing body shall be comprised of a number of voting seats and a number of 

non-voting seats: 
(a) The Executive Council shall be eligible to have a single voting seat. 
(b) The General Council shall consist of a single voting seat for each Class 

Representative, Intramural Representative, KPE Director on the UTSU 
Board, Co-Deputies and a shared voting seat between the Co-Presidents. 

7.3.2 The chairperson of a governing body may not proxy or transfer those rights and 
responsibilities conferred to the chairperson, nor may the chairperson of a governing 
body receive by way of proxy or transfer any rights associated with another seat of that 
governing body.  

7.3.3 The proxy or designate associated with the seat of a governing body may be rescinded at 
any time by the Member to that seat, and shall automatically become null-and-void 
following the end of the item being voted on.  

7.3.4 Members to seats of Committees shall be determined by the Chairperson of that 
committee. 

7.3.5 At any given time, a voting seat of a governing body may only be occupied by a single 
member, and a single member may only occupy a single voting seat of a governing body 



 

 

Page 16 of 47 
Bylaws 
Adopted: April 4, 2011 
Updated: February X, 2015 

with exception to the Co-Presidents of the KPEAA.  
7.3.5.1 Should a member hold two seats on a governing body, they shall relinquish a single vote. 
7.3.6 A Member to a seat of a governing body may not be an employee of the KPEUA during 

the seat’s term.  
7.3.6.1 Voting privileges can be bestowed upon an employee of the KPEUA based on a 

two-thirds (2/3) vote of a governing body. 
7.3.7 A Member to a seat of any governing body may be removed by resolution of the 

General Council approved by a two-thirds (2/3) majority vote.  
7.3.7.1 The grounds for removal from position will be outlined in Section XIV of these 

Bylaws. 
7.3.8 A Member’s seat shall become vacant fourteen (14) days following written notice 

provided to the governing body’s chairperson or upon the Member having failed to 
attend four (4) meetings of the recording of attendance occurring at separate, duly 
convened meetings of that governing body. These procedures shall not apply to those 
seats of a sub-committee, whereas their seat shall become vacant immediately.  

7.3.9 A seat of an Executive Council position of title shall become vacant upon the Member 
to that position of title having vacated that position.  

7.3.9.1 The Finance Commissioner shall hold dual seats with one vote, held by the 
incoming Finance Commissioner, until the completion of the audit or the end of 
their term, whichever comes first.  

7.3.10 Guests (i.e. persons not appointed/elected to a seat of a governing body) may attend any 
meeting of a governing body. However, if the meeting’s location does not have the 
capacity to accommodate all of the guests, the governing body’s chairperson shall 
remove guests in reverse order that they arrived in order not to exceed said capacity. 

7.3.11 Guests attending a meeting of a governing body shall be required to vacate the meeting 
location during periods in which the governing body has entered into an in camera (or 
closed, or confidential) session as set out by the applicable rules or order. Guests shall be 
invited by the chairperson to re-join the meeting following the governing body’s exit 
from such a session.  

 
Subsection 4 – Chairpersons of the bodies 
7.4.1  Each governing body shall have a chairperson who manages the affairs of the governing 

body and who is responsible for all matters related to the preparation, convening, 
conducting and administration of its meetings.  

(a) The chairperson of the Executive Council and General Council shall be the 
President. In the case of a vacancy in the chairperson position, or in the case 
of the chairperson cannot perform the requisite duties, the Vice-President 
may temporarily act as the chairperson. 

(b) Unless otherwise set out in these Bylaws, the chairperson of a Committee 
shall be selected from amongst, and by, Members to that Committee. In the 
case of a vacancy in the chairperson position, or in the case that the 
chairperson cannot person the requisite duties, the remaining Members to 
seats of the Committee may select a temporary replacement from amongst 
themselves by majority vote.  
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Subsection 5 – Annual General Meetings  
7.5.1  The KPEUA shall hold at least one AGM per academic year before the third week of 

October.  
7.5.2  Items on the agenda for an AGM shall include, but are not limited to: 

(a)  A financial report by the Finance Commissioner, 
(b)  Electoral updates from the Fall Election period 
(c) A report from each Executive Council Members and KPEAA Executive 

Members including their objectives for the year and current accomplishments. 
(d)  An outline detailing the KPEUA’s activities in the past and any other pertinent 

information to the currents standings of the faculty. 
 
SECTION VIII – FINANCIAL, CONTRACTUAL AND LEGAL MATTERS 
8.0.1 The KPEUA’s financial year shall be May 1st to April 30th, inclusively, of the following 

year.  
8.0.2 KPEUA shall operate at least one bank account to which all credits and debits are made.  
8.0.3 The signing authorities are the: 

(a) President 
(b) Finance Commissioner 

8.0.4 No debits from any KPEUA bank account may be made without written authorization 
from the two signing authorities.  

8.0.5 KPEUA shall employ fund based accounting and Canadian Generally Accepted 
Accounting Principles in effect in a given financial year as set out by the Accounting 
Standards Act.  

8.0.6 All monetary values considered in these Bylaws are in Canadian Dollars (CAD). 
8.0.7 The General Council shall be presented with quarterly financial reports. 
8.0.8 Except for hired employees of the KPEUA, Members to a governing body shall not be 

entitled to any remuneration.  
8.0.9 All contracts must be approved by the Executive Council and brought to the General 

Council.  
8.0.10 Contracts, documents, or instruments in writing requiring the signature of KPEUA must 

be signed by the two signing authorities.  
8.0.11 The Council shall abide by the KPEUA’s Sponsorship Policy, a copy of which is 

appended to these By‐Laws. 
 
Subsection 1 – Annual budget  
8.0.12 An annual budget shall be produced following procedures set out in these Bylaws, but 

shall include explicit indication of the amount expected to be spent in clearly articulated 
expense line items 

8.0.13 In each financial year, the annual budget shall set aside five percent (5%) of its total 
budgeted expenditures in a contingency fund for the purpose of unexpected expenses 
exceeding the total budgeted expenditures.  

8.0.14 No expense may be incurred in a financial year in the absence of an approved annual 
budget other than those expenses required to satisfy any payroll, contractual, or 
government remittance obligations that shall continue to exist as a result of KPEUA 
activities from previous financial years.  
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Subsection 2 – Legal actions, proceedings or matters 
8.2.1 A summary and the status of any ongoing legal action or proceeding in which KPEUA is 

engaged must be reported in writing to the General Council, the Dean of KPE and the 
Registrar’s office upon its initiation and at a minimum of every three months following 
its initiation and until a final settlement or judgement is reached.  

8.2.2 If, in carrying out a duty prescribed or assigned by KPEUA, the Member to a position of 
title or seat of a governing body is named or may be named as a defendant or 
respondent in a lawsuit or any other proceeding, KPEUA shall cover the costs of the 
Member’s legal counsel in the matter unless the General Council decides otherwise by 
way of a resolution approved with a two-thirds (2/3) majority vote.  

 
SECTION IX – STANDING COMMITTEES 
 
9.0.1  Each standing committee shall only consist of Active Members of the KPEUA as 

defined in the KPEUA Constitution. 
9.0.2 Each standing committee shall have an Executive Member as the committee chair, 

excluding the KPEAA. 
9.0.3 Each standing committee shall meet initially to formulate a plan for the execution of the 

intended purpose(s) of the committee, including developing a list of committee members 
and the roles and responsibilities of each member, devising a budget, and continually re‐
evaluating the intended purpose(s) of the committee. 

9.0.4 Each standing committee shall document all committee activities accurately and present 
minutes to the General Council and Executive Council. 

9.0.5 The General Council shall consist of ten (10) standing committees: 
(a) Governance Review Committee 
(b) Equity Committee  
(c) Graduates Committee  
(d) Kin Games Team  
(e) Kinesiology and Physical Education Athletic Association (KPEAA) 
(f) Off-Campus Committee 
(g) Out-Reach Committee 
(h) Orientation Committee 
(i) Social Committee  
(j) Yearbook Committee   

 
Subsection 2 – Equity Committee 
9.1.1  The Equity Committee’s purpose is to raise awareness of diversity and equity issues while 

promoting inclusiveness through positive and proactive initiatives. 
9.1.2 The Equity Committee’s shall consist of the Equity Commissioner, one (1) vice‐chair, 

and/or four (4) Co-Deputies each from the four (4) respective years and a group of 
Active Members. 

9.1.3 Any Active Member may join the Equity Committee. 
9.1.4 The Committee’s Chair and/or four (4) Co-Deputies will be selected from within the 

committee at the second committee meeting. 
9.1.5 The Equity Committee’s shall run meetings on a regular basis, devise a budget and 

fundraising needs for the Orientation Week Equity Workshop and an equity 
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initiative/event/workshop, present it to the Executive Council and the CAR Equity 
Committee, and plan and execute the aforementioned events. 

9.1.6 The Equity Commissioner shall report all activities of this committee to the Executive 
Council and General Council. 

9.1.7 The Equity Commissioner is required to plan and execute at least one event during each 
term of an academic year. Events can include but are not limited to therapy dogs, Equity 
Dodge ball and Food/Clothing Drives. 

9.1.8 The Equity Commissioner shall collaborate with external organizations beyond FKPE to 
assist in the planning and execution of an equity based initiative. Potential collaborations 
can include but are not limited to Equity Movement, Campus Health Initatives (CHI) 
and the Gender and Sexual Diversity Office (SGDO). 

 
Subsection 1 – Governance Review Committee  
9.2.1 The Governance Review Committee shall review the constitution and Bylaws to 

maintain accuracy, and provide recommendations to the General Council and Executive 
Council so that they may be put to discussion and voted on. 

9.2.2 The Governance Review Committee shall consist of the President, the Equity 
Commissioner, the U.T.S.U. Board of Director and any Active Member. 

9.2.3 The Committee’s Vice-Chair will be selected by a vote at the second committee meeting.  
9.2.4 The Governance Review Committee shall run meetings when necessary. 
9.2.5 The Vice-President shall report all its activities and amendments to the constitution to 

the Executive Council and General Council. 
 
Subsection 3 – Graduate Committee 
9.3.1  The Graduates Committee shall organize the graduation formal event including its 

theme, speakers, prizes and awards, as well as the graduation photos for Active Members 
and the Graditude Pub Night in collaboration with the Social Commissioner. 

9.3.2 The Graduates Committee shall consist of the Graduates Commissioner, one (1) vice-
chair, and any Active Member who wishes to join the Graduates Committee. 

9.3.3 Any Active Member may join the Graduates Committee. 
9.3.4 The Committee’s Vice‐Chair will be selected from within the committee at the second 

committee meeting. 
9.3.5 The Graduates Committee shall run meetings on a regular basis, devise and present a 

budget including fundraising needs for the formal to the Executive Council, and plan 
and execute all graduate related events. 

9.3.6 The Graduates Commissioner shall report all activities of this committee to the 
Executive Council and the General Council. 

 
Subsection 4 – Grievance Review Committee  
9.4.1  The President or Vice-President shall call an ad hoc meeting and organize the date and 

location of when the meeting is to take place. 
9.4.2  Membership of this committee shall include a staff member from the Registrar’s office, 

the President or Vice-President of the KPEUA and Faculty member, if possible. 
9.4.3  This committee shall review grievances on a case-by-case basis and provide 

recommendations and future action to address the grievance.  
 



 

 

Page 20 of 47 
Bylaws 
Adopted: April 4, 2011 
Updated: February X, 2015 

Subsection 5 – Kin Games Team 
9.5.1  The Kin Games Team’s purpose is to create and provide the opportunity for the Active 

Members to represent the Faculty of Kinesiology and Physical Education at the annual 
Kinesiology Games of Canada (Kin Games). 

9.5.2 The Kin Games Team shall consist of the Social Commissioner and the Active Members 
who have been selected to attend Kin Games. The Social Commissioner as the 
committee chair is a member of the Kin Games Team. 

9.5.3 The Two (2) Kin Games Captains shall be selected by the Executive Council of the 
KPEUA on the basis of an application.  

9.5.4 Kin Games team members shall be selected by the Kin Games Captains, the Social 
Commissioner, and members of the Executive Council that are not applying for a 
position on the Kin Games Team. 

9.5.5 The Kin Games Team will run meetings on a regular basis, initiate fundraising ideas early 
in the year, schedule meetings for all Kin Games participants determine and present the 
budget for Kin Games to the Executive Council, and create a risk management protocol 
for the weekend event. 

9.5.6 The Social Commissioner shall act as a liaison between Kin Games Council of Canada 
and the Kin Games Team, and report all activities of this committee to the Executive 
Council and the General Council. 

 
Subsection 6 – Kinesiology and Physical Education Athletic Association  
9.6.1 The KPEAA’s purpose is to promote and encourage participation in all intramural 

activities offered by the University of Toronto to all Active Members. 
9.6.2 The KPEAA shall consist of any two (2) elected Intramural Representative from each 

respective year, any two (2) Co‐President, any two (2) elected Co-Deputy, and one (1) 
Executive Council Member. 

9.6.3 Intramural Representatives will be elected by the active members in the Faculty of 
Kinesiology and Physical Education. Each candidate shall report directly to the selected 
CRO of the KPEUA.  

9.6.4 Co-Deputies shall succeed to become Co‐Presidents in the next operational year. Thus, 
the Deputy must eligible for re‐enrolment as an undergraduate student of the Faculty of 
Kinesiology and Physical Education in the subsequent operating year. 

9.6.5 The KPEAA Co‐Presidents shall take responsibility for filling the three (3) voting spots 
on the Intramural Sports Council (Men’s, Women’s, and Co‐ed Councils) of the 
University. 

9.6.6 KPEAA shall present the previous year’s budget and the proposed new budget to the 
Executive Council. The Executive Council must approve the budget with a fifty percent 
plus one (50%+1) vote. The Finance Commissioner shall not issue a cheque to the 
KPEAA or the Intramural Sports Council until the budget has been passed by the 
Executive Council. 

9.6.7 The KPEAA Co‐Presidents shall include in their budget a request for a grant no less 
than $700.00 from the Executive Council to the KPEAA to cover performance bonds 
for men’s, women’s, and co‐ed intramurals at the University of Toronto. 

9.6.8 The contribution to the student body and number of members utilizing KPEAA 
services shall be taken into consideration by the General Council when determining the 
budget for the KPEAA. 
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9.6.9 The KPEAA shall organize PHE4ALL, the annual KPEAA Intramural Banquet, and all 
KPEUA athletic events, and encourage the support from the student body for all 
relevant intramural events.  

9.6.10 The KPEAA Co‐Presidents shall report all activities of this committee to the General 
Council. 

9.6.11 The Executive Member sitting on this committee shall report all activities of this 
committee to the Executive Council. 

 
Subsection 7– Off-Campus Committee 
9.7.1 The Off-Campus Committee’s purpose is to integrate all non-resident and off-campus 

undergraduate students into the KPE community and student government by 
establishing where all the active members of the Faculty of Kinesiology and Physical 
Education are commuting.  

9.7.2 The Off-Campus Committee shall consist of one (1) vice-chair and an active member of 
the KPEUA Executive if assistance if required. 

9.7.3 The Off-Campus Committee shall be allocated a minimum of $1,000 with the terms that 
the Off-Campus Executive provide a preliminary budget to the Finance Commissioner, 
once elected.  

9.7.4 The Off-Campus Executive shall oversee the Off-Campus Committee and hold a 
meeting with a pre-determined agenda at least one (1) week prior to the General Council 
Meeting; this will allow the Off-Campus Executive to provide the unique concerns of 
non-resident and off-campus students.  

9.7.5 The Outreach Committee’s purpose is to plan and organize engaging and equitable 
community service and outreach initiatives of all kinds that encourages and supports all 
Active Members to get involved and contribute back to the community, intensifying the 
students’ life experience.  

 
Subsection 8 – Outreach Committee 
9.8.1  The Outreach Committee shall consist of the External Commissioner, one (1) vice-chair, 

and a group of Active Members. 
9.8.2 Any Active Member may join the Outreach Committee. 
9.8.3 The Committee’s Vice-Chair will be selected within the committee at the second 

committee meeting. 
9.8.4 The Outreach Committee shall run meetings on a regular basis, devise a budget and 

fundraising needs for community and outreach initiatives/events/workshops, present it 
to the Executive Council, and plan and execute the aforementioned events.  

9.8.5 The External Commissioner shall report all its activities to the Executive Council and 
General Council. 

 
Subsection 9 – Orientation Committee  
9.9.1 The orientation committee’s purpose is to organize orientation week including its theme, 

promotion, events for the incoming first year Kinesiology and Physical Education 
students. Also, the orientation coordinators must prepare and submit a budget for the 
incoming Finance Commissioner.  

9.9.2 The orientation committee shall consist of two (2) Orientation Coordinators, an 
orientation Executive Council, and orientation leaders.  
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9.9.3 The two (2) Orientation Coordinators shall be selected by the general council based off a 
10 minute presentation by those who apply for the position and an application that they 
have given to the Executive Council.  

9.9.4 The two (2) Orientation Coordinators chosen by the general council must sign an 
Orientation Coordinator Contract written by the KPEUA Executive Council and fulfill 
all the duties on the contract.  

 
Subsection 10 – Social Committee  
9.10.1  The Social Committee’s purpose is to help plan and promote a variety of social events 

throughout the year with the Social Commissioner to ensure that active members are 
having an enjoyable university experience. 

9.10.2 The Social Committee shall be composed of one (1) vice-chair and/or four (4) deputies 
and any active member of the Faculty of Kinesiology and Physical Education. 

 
Subsection 11 – Yearbook Committee  
9.11.1  The Yearbook Committee’s purpose is to create a yearbook that reflects the students’ 

experiences in the current operating year to be made available no later than March 30
 

of 
that school year. 

9.11.2 The Yearbook Committee shall be composed of one (1) Chief Editor, one (1) Assistant 
Chief Editor, at least seven (7) sub‐ editors, and the Communication Commissioner. 

9.11.3 The Chief Editor will start the production process in consultation with the contracted 
publishing company in the summer after he/she has been chosen, and establish 
deadlines for template design of all pages within the yearbook. 

9.11.4 The Yearbook Committee shall review the yearbook compilation; create the budget to 
be proposed to the Finance Commissioner of the Executive Council, and the 
suggestions of the previous committee in order to plan for the subsequent year’s 
yearbook. 

9.11.5 The Chief Editor and the Assistant Chief Editor for the following year shall be selected 
amongst the outgoing Yearbook Committee of that year by the end of the winter term 
examinations period.  

9.11.6 Any Active Member may join the Yearbook Committee.  
9.11.7 The Communication Commissioner shall report all activities of this committee to the 

Executive Council and General Council. 
 
SECTION X – ELECTIONS, REFERENDA AND PETITIONS 
10.0.1  The President shall hire a non-active member as the Chief Returning Officer (CRO) 

for the Executive Council Elections. 
10.0.1 The CRO will determine procedures, guidelines, violation penalties, and dates of the 

election based on KPEUA Bylaws and Elections Policy. 
10.0.2 The CRO shall announce the upcoming elections and determine a date for the 

mandatory “All Candidates Meeting”. 
10.0.2.1 The “All Candidates Meeting” shall announce the campaigning procedures and 

guidelines, the important deadlines and dates, and penalties to violations of the 
electoral process. 

10.0.2.2 The “All Candidates Meeting” shall provide an elections package containing:  
(a) The nomination form,  
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(b) Autobiography form,  
(c) A copy of the Elections Policy,  
(d) And profiles of each Executive Member position outlining the duties 

and responsibilities. 
10.0.2.3     Candidates must have one KPE Active Student representative throughout the 

election process that will be named at the mandatory “All Candidates Meeting”. 
10.0.3 The CRO shall organize a winter Candidates Elections Forum so that all students may 

ask questions and receive additional information from the candidates. 
10.0.4 Candidates may campaign for five (5) academic days prior to the first day of voting. 
10.0.5 Voting shall occur on the first Monday until Wednesday of that week after the five (5) 

days of campaigning. 
10.0.6 Violations and penalties shall be enforced by the CRO in accordance to the KPEUA 

Bylaws and Elections Policy. 
10.0.7 Appeals to elections results, penalties, or disqualification may be heard by an appeals 

committee formed by the CRO, consisting of an Executive and General Council 
member not running in the election, any executive member of another student society 
on the St. George Campus of the University of Toronto and staff member of the KPE 
Registrar’s Office. 

10.0.7.1 Appeals to the elections results must be made a week after the official published 
results for that election period. 

 
Subsection 1 – Referenda 
10.1.1 The answer to a specific question may be sought by the KPEUA by way of referendum 

enacted by secret, preferential ballot cast by Active Members. 
10.1.2  A referendum may only be held regarding matters which are not under the purview of the 

KPEUA’s governing body. 
10.1.3  A referendum may be called by a majority vote of the General Council or by petition 

signed by no less than 100 Active Members received by the President or Executive 
Council.  

 
Subsection 2 – Petitions 
10.2.1  A petition may only cause the KPEUA to take actions which do not go against these 

Bylaws. 
10.2.2 A petition will not be considered with no less than thirty (30) signatures. 
10.2.3  The General Council shall receive petitions and shall have authority to determine whether 

or not a petition is in order, valid and actionable. The General Council shall make every 
reasonable effort to assist petitioners in producing a valid and actionable petition, and 
shall not unduly withhold enactment of a petition. 

 
SECTION XI – VACANCIES IN THE GENERAL COUNCIL 
11.0.1 In the event that a position of the Executive Council or General Council becomes 

vacant the position will be filled through a by-election. 
11.0.2 A Voting Member currently on the Executive or General council must resign their 

current seat in order to run for the vacated position.  
11.0.3 By-election procedures shall be outlined in the Elections Policy. 
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SECTION XII – EXTERNAL COMMUNICATION  
12.0.1 All information communicated externally must be truthful and the member responsible 

for the given information must be held entirely accountable. 
12.0.1.1 It is the responsibility of the member in communication with an external 

individual to ensure that their communication is not misused, and/or taken out 
of context in such a way that it comes into conflict with Article 1 of this section. 

12.0.1.2 Members must be able to provide valid proof of any and all statements if 
requested by the Communication Commissioner or his/her designate. Conflicts 
between the interpretations of validity may be appealed to the Executive Council. 

12.0.1.2.1 The appeal process can be found in section X of this document. 
12.0.2 Any and all external communications regarding the General Council, the Executive 

Council, the standing committees, any of its present, former and future members, 
emanating from a member must be approved by the Executive Council prior to 
broadcast/publication. 

12.0.3 Publications deemed to be non‐compliant with the General Council governing 
documents shall be sent back to the author for amendments with recommendations 
from the Communication Commissioner or his/her designate. 

12.0.3.1 These recommendations will be addressed by another Executive Member if 
there is no elected Communication Commissioner. 

12.0.4 If a General Council member receives an unsolicited call from a media outlet, they are 
not permitted to give an interview without the permission of the Executive Council.  

12.0.5 Slanderous and/or defamatory communication emanating from a General Council 
member is not permitted and is considered a violation of General Council governing 
documents. 

12.0.6 Language within any communication emanating from a General Council member 
found to be offensive, obscene, derogatory, or discriminatory shall result in sanctions 
decided upon by the appeals committee. 

12.0.7 The language used in communications emanating from a member must be coherent 
and express grammatical propriety in English. 

 
Subsection 1 – Email Accounts 
12.1.1 Email accounts shall be transferred to the new operating Executive Council at the end 

of the operating year or throughout the operating year if a position is vacated and then 
filled during either of the academic terms.  

12.1.2 Email accounts and the information contained within, remain the property of the 
University of Toronto. 

12.1.3 Email account passwords shall be changed immediately upon acquiring the account. 
Any changes to password must be recorded by the President and kept in the safe. The 
President shall inform the Faculty of Kinesiology and Physical Education 
Undergraduate Registrar when a password change has occurred. 

12.1.4 The creation of any additional email accounts, separate from the University of 
Toronto, shall remain be property of the KPEUA.  

 
Subsection 2 – Social Media  
12.2.1  The Communications Commissioner shall be the sole administrator for all KPE 

Undergraduate social media outlets. 
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12.2.2 All administrative responsibilities for social media outlets shall be transferred to the 
incoming Communication Commissioner.  

12.2.3  Communications Commissioner shall frequently monitor social media outlets.  
12.2.4 Violations of social media shall be treated with respect to one’s status within the 

General Council and shall be addressed in penalties section of these Bylaws, found in 
Section XIV.  

12.2.5  Social media procedures shall be outlined in the Social Media Policy.  
 
SECTION XIII – PRIVACY POLICY 
13.0.1 In compliance with the Personal Information Protection and Electronic Documents 

Act (PIPEDA), the General Council shall maintain all personal records in strict privacy 
and confidence. 

13.0.2 The Executive Council shall provide all personal information obtained from students 
to the respective owner at their request. 

13.0.3 The Executive Council shall shred all printed personal information and permanently 
delete all electronic personal information at the request of the owner. 

13.0.4 All confidential information will be kept in a locked cabinet with access restricted only 
to Executive Members. Only the President or their designate has the authority to 
collect and access personal information on behalf of the General Council. 

13.0.5 Every effort shall be taken to ensure that the student’s privacy will be upheld. 
 
!
SECTION XIV – PENALTIES, RESIGNATIONS AND REMOVALS  
Subsection 1 ‐ Executive Members 
14.1.1 An Executive Member may be removed from office in light of any gross violation(s) of 

any of the General Council Constitution and Bylaws, and/or any gross misconduct that 
undermines the values and mission of the Faculty or the General Council. 

14.1.2 An Executive Member shall be removed upon a three‐fourths (3/4) vote of the 
remaining Executive Members and two‐thirds (2/3) of the remaining General Council 
rounded down. 

14.1.3 An Executive Member may be charged with administrative penalties in light of any 
major violation(s) of any of the General Council Constitution and Bylaws. 

14.1.3.1 These penalties may include, but are not limited to: removal from office, 
barring from further leadership positions, denial from CCR recognition and 
prohibition from upcoming events. 

14.1.4 An Executive Member may be charged with administrative penalties in light of any 
minor violation(s) of any of the General Council Constitution and Bylaws. 

14.1.4.1 The voting members shall undergo an initial probation period depending on 
circumstance. 

14.1.4.2 If an offense occurs during the probation period, the offence shall be handled 
as a major violation.  

14.1.4.3 If an offense occurs following the probation period, penalties may include, but 
are not limited to:  

14.1.4.3.1 A meeting to discuss the violation(s) with a staff member from the 
Registrar’s office, the President or Vice-President of the KPEUA and 
Faculty member, if possible. 
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14.1.4.3.2 Up to an academic week of suspension from Executive Council, limiting 
access to the office outside designated office hour(s).  

14.1.4.3.3 Requirement to pay entry fee for events hosted by the KPEUA and 
KPEAA.  

14.1.5 Administrative penalties shall be applied to the Executive Member upon a three‐
fourths (3/4) vote of the remaining General Council, rounded down. Administrative 
penalties shall be decided by the discretion of the General Council and the 
Undergraduate Office of the Registrar. 

14.1.6 Any removal or penalty shall be officially announced to all Active Members, with 
detailed General Council rulings, by email from the Faculty of Kinesiology and Physical 
Education Undergraduate Office of the Registrar or the President or Communication 
Commissioner. 

14.1.7 Any Executive member may resign at any time following written notice to the 
Executive Council and the General Council fourteen (14) calendar days in advance. 

 
Subsection 2 ‐ General Council Members 
14.2.1 A member of the General Council may be removed from office in light of any gross 

violation(s) of the General Council Constitution and Bylaw(s), and/or any gross 
misconduct that undermines the values and mission of the Faculty or the General 
Council. 

14.2.2 A member of General Council shall be removed from office upon a three‐fourths (3/4) 
vote of General Council, rounded down. 

14.2.3 A General Council Member may be charged with administrative penalties in light of 
any major violation(s) of any of the General Council Constitution and Bylaws. 

14.2.3.1 These penalties may include, but are not limited to: prohibition from KPEAA 
and KPEUA events and denial from CCR recognition. 

14.2.4 A member of General Council may be charged with administrative penalties in light of 
any minor violation(s) of any of the General Council Constitution and Bylaws. 

14.2.4.1 The voting members shall undergo an initial probation period depending on 
circumstance.  

14.2.4.2 If an offense occurs during the probation period, the offence shall be handled 
as a major violation.  

14.2.4.3 If an offense occurs following the probation period, penalties may include, but 
are not limited to:  

14.2.4.3.1 A meeting to discuss violation with a staff member from the Registrar’s 
office, the President or Vice-President of the KPEUA and Faculty 
member, if possible. 

14.2.4.3.2 Requirement to pay entry fee for events hosted by the KPEUA and 
KPEAA.  

14.2.5 Administrative penalties shall be applied on the member of the General Council upon a 
three‐fourths (3/4) vote of the remaining General Council, rounded down. 
Administrative penalties shall be decided under the discretion of the General Council 
and the Undergraduate Office of the Registrar. 

14.2.6 Any member of the General Council may resign at any time following written notice to 
the Executive Council and the General Council fourteen (14) calendar days in advance. 
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Subsection 3 – Active Members  
14.3.1 An Active Member may be charged with administrative penalties in light of any 

violation(s) of any of the General Council Constitution and Bylaws. 
14.3.1.1 The Active Members shall undergo an initial probation period depending on 

circumstance.  
14.3.1.2 If an offense occurs following the probation period, penalties may include, but 

are not limited to:  
14.3.1.2.1 A meeting to discuss the violation(s) with a staff member from the 

Registrar’s office, the President or Vice-President of the KPEUA and 
Faculty member, if possible. 

14.3.1.2.2 Prohibition in attending KPEUA and KPEAA events/initiatives.  
 
SECTION XV – REPRESENTATION 
15.0.1  The General Council may direct appropriate representatives of KPEUA to express an 

opinion, position, or stance regarding a specific issue.  
15.0.2  Only the President as directed by the Executive Council Members shall be empowered to 

represent the opinion, position or stance of the KPEUA.  
15.0.3  The chairperson of a governing body, in the capacity as chairperson, may only express 

duly recorded decisions of that governing body. The chairperson must explicitly indicate 
the governing body on behalf of which the chairperson is expressing the decision.  

15.0.4  A member to a position of title or seat of a governing body is not precluded from stating 
a personal opinion, position or stance that conflicts with that of the KPEUA or the 
decision of a governing body, so long as the member makes it explicitly clear that the 
statement is not the official statement, position, or stance of the KPEUA or the 
governing body, but that of the individual member. 

 
SECTION XVI – TRANSPARENCY AND CONFIDENTIALITY  
16.0.1  The KPEUA shall make public all meeting proceedings including supporting documents 

or a governing body that are not related to in camera (or close, or confidential) sessions as 
set out by the applicable rules or order.  

16.0.2  The KPEUA shall make public the current versions of all its governing documents. 
16.0.3  The KPEUA shall not share any personal information in its position with any third-party 

without explicit, written consent of the individual, subject to legal requirements. At 
KPEUA’s sole discretion, records may be shared with third-parties that are under 
contract with KPEUA, provide services to KPEUA, and its Recognized Student Groups 
or Individual Members. The information shared must be governed by a confidentiality 
agreement, and only information required to provide the service may be shared with the 
third-party.  

16.0.4 An annual budget proposal shall be made available to the students prior to the start of 
academic classes and a final budget shall be made available prior to the start of the 
summer term.  

 
SECTION XVII – AMENDMENTS  
17.0.1 Amendments to governing documents shall be tabled at an Executive Council or a 

General Council meeting as early as October 1st of that operating year, and shall be 
approved by at least three-fourths (3/4) of the General Council, rounded up. 
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17.0.2 Amendments must be distributed at least five (5) days prior to the meeting where 
amendments are tabled. 

17.0.3 Any amendment(s) approved by the General Council shall take effect immediately. 
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APPENDIX A – ROBERT’S RULE OF ORDER – SUMMARIZED VERSION 
Provided by the Faculty of Kinesiology and Physical Education – Programs Office 
For Fair and Orderly Meetings & Conventions 
 
Provides common rules and procedures for deliberation and debate in order to place the whole 
membership on the same footing and speaking the same language. The conduct of ALL business 
is controlled by the general will of the whole membership ‐ the right of the deliberate majority to 
decide. Complementary is the right of at least a strong minority to require the majority to be 
deliberate ‐ to act according to its considered judgment AFTER a full and fair "working through" 
of the issues involved. Robert's Rules provides for constructive and democratic meetings, to help, 
not hinder, the business of the assembly. Under no circumstances should "undue strictness" be 
allowed to intimidate members or limit full participation. The fundamental rights of deliberative 
assemblies require all questions to be thoroughly discussed before taking action! The assembly 
rules ‐ they have the final say on everything! Silence means consent! 
 

Obtain the floor (the right to speak) by being the first to stand when the person speaking 
has finished; state Mr./Madam Chairman. Raising your hand means nothing, and standing 
while another has the floor is out of order! Must be recognized by the Chair before 
speaking! 
 
Debate cannot begin until the Chair has stated the motion or resolution and asked "are you 
ready for the question?" If no one rises, the chair calls for the vote! 
 
Before the motion is stated by the Chair (the question) members may suggest modification 
of the motion; the mover can modify as he pleases, or even withdraw the motion without 
consent of the seconder; if mover modifies, the seconder can withdraw the second. 
 
The "immediately pending question" is the last question stated by the Chair! 

Motion/Resolution ‐ Amendment ‐ Motion to Postpone 
 
The member moving the "immediately pending question" is entitled to preference to the 
floor! 
 
No member can speak twice to the same issue until everyone else wishing to speak has 
spoken to it once! 

 
All remarks must be directed to the Chair. Remarks must be courteous in language 
and deportment ‐ avoid all personalities, never allude to others by name or to 
motives! 

 
The agenda and all committee reports are merely recommendations! When presented to the 
assembly and the question is stated, debate begins and changes occur! 
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The Rules 
 
Point of Privilege: Pertains to noise, personal comfort, etc. ‐ may interrupt only if necessary! 
Parliamentary Inquiry: Inquire as to the correct motion ‐ to accomplish a desired result, or raise a 
point of order 
Point of Information: Generally applies to information desired from the speaker: "I should like 
to ask the (speaker) a question." 
 
Orders of the Day (Agenda): A call to adhere to the agenda (a deviation from the agenda requires 
suspending the Rules) 
 
Point of Order: Infraction of the rules, or improper decorum in speaking. Must be raised 
immediately after the error is made 
Main Motion: Brings new business (the next item on the agenda) before the assembly 
 
Divide the Question: Divides a motion into two or more separate motions (must be able to 
stand on their own) 
 
Consider by Paragraph:  Adoption of paper is held until all paragraphs are debated and 
amended and entire paper is satisfactory; after all paragraphs are considered, the entire paper is 
then open to amendment, and paragraphs may be further amended. Any Preamble cannot be 
considered until debate on the body of the paper has ceased. 
 
Amend: Inserting or striking out words or paragraphs, or substituting whole paragraphs or 
resolutions 
 
Withdraw/Modify Motion: Applies only after question is stated; mover can accept an 
amendment without obtaining the floor 
 
Commit/Refer/Recommit to Committee: State the committee to receive the question 
or resolution; if no committee exists include size of committee desired and method of 
selecting the members (election or appointment). 
 
Extend Debate: Applies only to the immediately pending question; extends until a certain time 
or for a certain period of time 
 
Limit Debate: Closing debate at a certain time, or limiting to a certain period of time 
 
Postpone to a Certain Time: State the time the motion or agenda item will be resumed 
 
Object to Consideration: Objection must be stated before discussion or another motion is 
stated 
 
Lay on the Table: Temporarily suspends further consideration/action on pending question; may 
be made after motion to close debate has carried or is pending 
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Take from the Table: Resumes consideration of item previously "laid on the table" ‐ state the 
motion to take from the table 
 
Reconsider: Can be made only by one on the prevailing side who has changed position or view 
 
Postpone Indefinitely: Kills the question/resolution for this session ‐ exception: the motion to 
reconsider can be made this session 
 
Previous Question: Closes debate if successful ‐ may be moved to "Close Debate" if preferred 
 
Informal Consideration: Move that the assembly go into "Committee of the Whole" ‐ 
informal debate as if in committee; this committee may limit number or length of speeches or 
close debate by other means by a 2/3 vote. All votes, however, are formal. 
 
Appeal Decision of the Chair: Appeal for the assembly to decide ‐ must be made before other 
business is resumed; NOT debatable if relates to decorum, violation of rules or order of business 
 
Suspend the Rules: Allows a violation of the assembly's own rules (except Constitution); the object 
of the suspension must be specified 
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APPENDIX B – SPONSORSHIP POLICY 
Revised January 20, 2010 
 
Sponsorship Policy 
 
The following guidelines reflect the principals that shape the Faculty’s relationship with 
sponsors. These guidelines confirm the commitment of the University of Toronto to programs 
of the highest caliber, and to continue sponsorship partnerships with the private sector within a 
framework defined by the University’s academic mission and its fundamental values. 
 
The Faculty values and will protect its integrity, autonomy and academic freedom and 
will not enter into sponsorships that would compromise these fundamental principals. 
 
The Faculty’s solicitation of sponsorship is informed and consistent with academic priorities 
established by Faculty Council and the appropriate University processes. The revenue generated 
by sponsorship will be used to advance the Faculty’s mission, academic and co- curricular 
priorities. 
 
Because of demonstrated health risks involved, the Faculty will not secure sponsorships with 
companies whose principal interest is the production, marketing and sale of tobacco products, 
or have majority interest in the production or sales of tobacco. 
 
Any sponsorship with Breweries are subject to the conditions set out by the Provost, which allow 
for Brewery sponsorship with the following stipulations: 
 
No lifestyle advertising should be involved 
 
Whenever advertising or acknowledgement of brewery support occurs, it should be clear that 
the University’s program is being featured, and the brewery’s name, symbols and colours should 
not be predominant. 
 
Brewery support should not make up more than a minor share (25%) of the overall commercial 
support of the Faculty. 
 
THE FACULTY WILL ENDEAVOR TO ESTABLISH PARTNERSHIPS WITH 
CORPORATIONS THAT HAVE ESTABLISHED CODES OF CONDUCT THAT 
UPHOLD THE VALUES OF THE UNIVERSITY. 
 
The Faculty will not solicit or accept sponsorship related to any product of which usage is 
prohibited in sport by the World Anti-Doping Agency. 
 
The Faculty will not solicit or accept sponsorship related to any product classified by Health and 
Welfare Canada as a nutritional supplement, unless that product is listed in the "NSF Certified for 
Sport™" program endorsed by the Canadian Centre for Ethics in Sport. 
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Sponsorship  Philosophy 
 
The University of Toronto and the Faculty of Physical Education and Health are focused on 
offering properly targeted and fully leveraged sponsorship opportunities for corporations. This 
partnership allows a corporation unique interaction with their consumers in ways that 
conventional marketing initiatives cannot. Some of the ways a sponsorship with U of T differs 
is: 
 
Image enhancement through association with a world-class institution of learning; 
 
Builds awareness of a corporation, product or services with a desirable demographic; 
 
Break through the clutter of traditional communication vehicles; fully customized 
marketing opportunities; 
 
Campus leveraging opportunities through central marketing and licensing; 
 
Communicates with consumers in a non-threatening, relaxed atmosphere; and 
 
Provides relationship selling/building opportunities. 
 
 



 

 

Page 34 of 47 
Bylaws 
Adopted: April 4, 2011 
Updated: February X, 2015 

APPENDIX C – PROTECTION AND ELECTRONIC DOCUMENTS ACT OF 
CANADA 
Extracted from the Library of Parliament 
Published October 19, 2011 
 
Protection and Electronic Documents Act of Canada (PIPEDA)  
  

Contents 
1 – Background 
2 – Descriptions and Analysis 

2.1 Definitions and Application (Clauses 2 to 4) 
2.2 Consent (Clause 5) 
2.3 Exceptions to Consent Requirements (Clauses 6-8) 
2.4 Breach Notification (Clauses 11-14, 16 and 18) 
2.5 Other Provisions 
2.6 Coming Into Force 

3 – Commentary 
- - - 

 
LEGISLATIVE SUMMARY OF BILL C-12: 
AN ACT TO AMEND THE PERSONAL INFORMATION PROTECTION AND 
ELECTRONIC DOCUMENTS ACT*  
 
1 – Background 
 
Bill C-12, An Act to amend the Personal Information Protection and Electronic Documents Act 
(short title: Safeguarding Canadians’ Personal Information Act), was introduced in the House of 
Commons by the Minister of Industry on 29 September 2011. It is a reintroduction of Bill C-29, 
which died on the Order Paper following the dissolution of the 40th Parliament on 26 March 2011. 
That bill did not proceed past second reading. 
 
Bill C-12 will amend the Personal Information Protection and Electronic Documents Act (PIPEDA), the main 
federal legislation governing privacy rights and obligations in the private sector. 
According to an Industry Canada backgrounder, the proposed amendments to PIPEDA found in  
 
Bill C-12 are designed to: 
• protect and empower consumers; 
• clarify and streamline rules for business; 
• enable effective investigations by law enforcement and security agencies; and 
• make linguistic and other technical drafting corrections. 
 
PIPEDA was passed into law in 2000, and came into force in stages during the following several 
years. It was drafted following broad stakeholder consultations, which led to the unusual step of 
incorporating a voluntary industry standard (the Model Code for the Protection of Personal 
Information 3) into the text of the legislation itself. 
PIPEDA applies primarily to the collection, use or disclosure of personal information in the course 
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of commercial activities by a private sector organization and by federal works and undertakings. It 
regulates all such activity not only at the federal level and in the territories, but also in every 
province, unless that province has passed its own legislation requiring the private sector to provide 
comparable protection, referred to as substantially similar legislation. PIPEDA is largely directed 
towards federal trade and commerce, though commentators have noted that “Part 1 of PIPEDA has 
both federal and provincial characteristics, which is a necessary incident of its design to regulate the 
flow of personal information nationally and internationally.” On 9 July 2010, the Federal Court 
restricted the scope of the definition of “commercial activity” in PIPEDA following a constitutional 
challenge brought by a private sector organization, State Farm Mutual Automobile Insurance 
Company. The company questioned whether the provisions of PIPEDA apply to evidence collected 
by an insurer, on behalf of an insured, in a tort action. Justice Mainville determined that PIPEDA 
does not apply to such evidence. 
 
Provinces that have passed substantially similar legislation are Quebec, Alberta and British 
Columbia. Accordingly, in those provinces PIPEDA applies only to federal organizations or to 
interprovincial or international transactions, while the rest of the private sector’s privacy obligations 
are governed by the respective provincial statutes. In addition, Ontario has passed legislation that 
regulates the handling of personal health information by health sector custodians in all sectors; 
PIPEDA therefore does not govern this area in Ontario, but it does continue to govern the handling 
of regular personal information in the rest of the private sector in that province. 
 
The enforcement body for organizations governed by PIPEDA is the Office of the Privacy 
Commissioner of Canada (“the Commissioner”). The Commissioner is an ombudsperson who can 
receive and investigate complaints from the public or any organization concerning violations of 
PIPEDA. Mediation and conciliation are generally used to resolve complaints, with the aim of 
achieving corrective action when necessary. The Commissioner does not have the power to issue 
final orders, but can summon witnesses, administer oaths and compel the production of evidence in 
the absence of voluntary cooperation. In certain circumstances, she or he may also take cases to the 
Federal Court to seek an order or other resolution of a matter. 
 
In addition, the Commissioner has the power to audit how personal information is managed by any 
organization governed by the Act, make public any information about such practices if it is in the 
public interest, and coordinate activities of various kinds with her or his provincial counterparts, 
including the development of model contracts for the protection of personal information in 
interprovincial or international transactions. The Commissioner has a public education mandate with 
respect to the Act as well. 
 
PIPEDA requires a Parliamentary review of Part 1, the portion of the statute that deals with privacy 
and personal information, every five years. The first Parliamentary review, which contained 
25 recommendations for amendments to the legislation, was completed and tabled in the House of 
Commons in May 2007 by the Standing Committee on Access to Information, Privacy and Ethics. 
The government subsequently issued a response to the recommendations in the Committee’s report, 
and Bill C-12 is the implementation of that response. 
 
During the 3rd Session of the 40th Parliament, Bill C-29 was introduced in tandem with Bill C-28, a 
bill containing proposed anti-spam legislation. Bill C-28, which received Royal Assent on 
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15 December 2010, expands the enforcement powers of the Commissioner under PIPEDA. 
 
2 – Description and Analysis 
 
2.1 Definitions and Application (Clauses 2 to 4) 
Bill C-12 adds several new definitions to PIPEDA. It preserves the existing definition of personal 
information as “information about an identifiable individual,” but removes the wording excluding the 
names and coordinates of employees, and creates a new definition for business contact information 
(clauses 2(1) and 2(3)). It also specifies that PIPEDA’s provisions on personal information do not 
apply to business contact information (clause 4). 
 
In addition, the bill expands the coverage of PIPEDA to the personal information of applicants for 
employment with federal businesses, works and undertakings, instead of just employees (clause 3). 
2.2 Consent (Clause 5) 
 
The bill inserts a new section 6.1, clarifying that individuals’ consent to collection, use or disclosure 
of their personal information is valid only if “it is reasonable to expect that the individual 
understands the nature, purpose and consequences of the collection, use or disclosure to which they 
are consenting” (clause 5). 
 
This section aims to ensure that the privacy policies and notification practices of organizations 
covered by PIPEDA are clear and direct in informing individuals about the ramifications of sharing 
personal information with these organizations, and do not try to force or mislead individuals into 
giving such information to the organizations. 
 
2.3 Exceptions to Consent Requirements (Clauses 6-8) 
However, the bill also expands the number of circumstances in which personal information can be 
collected, used or disclosed without consent. One new circumstance is if the personal information is 
contained in a witness statement and is needed to assess, process or settle an insurance claim. 
Another new circumstance is if the personal information was produced by the individual in the 
course of his/her employment, business or profession, and the collection, use or disclosure is 
“consistent” with the purposes for which it was produced (clauses 6(2), 6(4), and 6(10)). 
 
As well, there are many additional new circumstances in which personal information can be 
disclosed without consent, including personal information requested in order to communicate with 
the next of kin or authorized representative of an injured, ill or deceased individual (clause 6(6)). 
Another new exception is disclosure without consent when the personal information is requested to 
perform policing services. It should be noted that the existing exceptional circumstances in which 
information can be disclosed without consent under PIPEDA upon request (and under lawful 
authority) already include national security, defence and international affairs; enforcement of any 
laws of Canada, a province or a foreign country; intelligence-gathering related to enforcement of any 
laws of Canada, a province or a foreign country; and administration of any laws of Canada or a 
province. This new exception for policing services appears to add an open-ended and undefined 
circumstance related to law enforcement to this list. The term policing services is not defined in either 
the Act or the bill (clause 6(6)). 
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The bill also re-defines the concept of lawful authority, which currently limits the collection, use and 
disclosure of personal information without consent by law enforcement authorities. The bill 
specifies that lawful authority is not limited to a subpoena or warrant from a court or to rules of 
court related to the production of records; this authority appears to be a more general authority that 
is left undefined. Bill C-12 also specifies that the organization disclosing the information to 
authorities without consent is under no legal obligation to verify that it possesses the necessary 
lawful authority before disclosing the information requested (clause 6(12)). 
 
The bill expands another existing exception in the law. Subsection 7(3) of PIPEDA already permits 
organizations to voluntarily disclose to a government institution personal information without 
consent when an organization has reasonable grounds to believe that a contravention of the laws of 
Canada, a province or a foreign country is being, has been, or is about to be committed. Bill C-12 
would allow disclosure without consent to organizations in general, presumably including other 
companies, if necessary to investigate a breach of an agreement or a contravention of laws (as 
above), or to “prevent, detect or suppress” fraud. In the case of fraud, the bill further permits 
disclosure without consent of an individual’s personal information when notifying the individual 
could be reasonably expected to frustrate attempts to deal with fraud (clause 6(9)). 
Another new provision would allow disclosure without consent to a government institution or to 
the individual’s next of kin or authorized representative if there are reasonable grounds to believe 
that individual has been the victim of “financial abuse,” and the disclosure is solely for the purpose 
of preventing or investigating it (clause 6(9)). 
 
The bill therefore expands the number and type of organizations that could receive disclosures for 
which consent has not been obtained; this activity would no longer be limited to government actors 
or “investigative bodies” that currently receive such information under PIPEDA. (The bill in fact 
eliminates previous wording about “investigative bodies” from the Act.) 
 
In addition, organizations may be restricted from informing individuals that their personal 
information has been shared if cases involve subpoenas, warrants or court-ordered production of 
the information; if a government institution requests the information under the national security, law 
enforcement or policing services exemptions; if a disclosure is made under the Proceeds of Crime 
(Money Laundering) and Terrorist Financing Act; or if a disclosure is made to prevent a breach of the law. 
If an organization wants to notify the individual that his or her personal information has been 
shared under these circumstances, it must first notify the relevant authority (or other organization) 
that sought the personal information, which is entitled to respond within 30 days with any 
objections.17 If the authority objects, the organization cannot notify the individual or disclose that 
the notice and objection process with the relevant authority even took place. However, the 
organization that shared the personal information does have to notify the Commissioner of what has 
occurred (clause 8). 
 
In these cases, an organization is also prohibited from disclosing any information about what was in 
the subpoena, warrant or government request, and from giving the individual whose personal 
information is concerned access to such details (clause 8). 
 
It appears that the intent of this provision is to ensure that ongoing investigations are not 
compromised by disclosure of information to the subject of an investigation. 
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The bill also changes the consent requirements for the personal information of employees of federal 
works, undertakings or businesses. Employers will now be able to collect, use and disclose employee 
information without consent if it is needed to “establish, manage or terminate” employment, 
provided the employee in question has been notified why the information is being collected, used or 
disclosed (clause 7). 
 
The bill also adds a new ability to use and disclose personal information without the individual’s 
knowledge or consent for the purpose of a “prospective business transaction.” This exception 
appears to be designed to cover mergers or takeovers between companies with large holdings of 
personal information. Under the exception, the use or disclosure of the personal information must 
be necessary to determine whether to proceed with the transaction, and to then complete it. In 
addition, the organizations must have an agreement that requires the receiver of the personal 
information to use and disclose it only for purposes related to the transaction, to protect it with 
appropriate security safeguards for its level of sensitivity, and to return or destroy it within a 
reasonable time if the transaction does not proceed (clause 7). 
 
If the transaction does proceed and is completed, the organizations that have exchanged the 
personal information may use and disclose it without the knowledge or consent of the individuals 
involved, if the personal information is needed to carry on the business or activity that was the 
object of the transaction, under an agreement that it must be used and disclosed solely for the 
original reasons it was collected. That agreement must also again provide security safeguards at an 
appropriate level, and it must also stipulate that any withdrawal of consent by the individuals 
involved will be honoured (clause 7). 
 
Within a reasonable time after the transaction is completed, the individuals affected must be notified 
of the transaction’s completion and of the disclosure of their personal information (clause 7). 
The bill further stipulates that all agreements under this clause between organizations exchanging 
personal information are binding under the law (clause 7). 
 
However, this type of exchange without knowledge or consent may not take place at all, regardless of 
any agreements, if the primary purpose or result of the business transaction is to buy, sell, acquire, 
dispose of or lease personal information (clause 7). 
 
2.4 Breach Notification (Clauses 11-14, 16 and 18) 
Some new sections are added to PIPEDA introducing requirements to notify people when there has 
been a breach of the security surrounding their personal information. In particular, a new 
section 10.1 requires organizations to notify the Commissioner when there has been a “material 
breach” of the security surrounding their holdings of personal information. A new section 10.2 
requires the organization to notify the individuals involved as well — unless there is any other law 
that prohibits it — if it is “reasonable” in the circumstances to “believe that the breach creates a real 
risk of significant harm to the individual” (clause 11). 
 
Definitions are provided for how the elements of this test are met. An open-ended definition of 
“significant harm” is incorporated into PIPEDA, which “includes bodily harm, humiliation, damage 
to reputation or relationships, loss of employment, business or professional opportunities, financial 
loss, identity theft, negative effects on the credit record and damage to or loss of property.” The key 
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factors for identifying whether there is a real risk of significant harm are also spelled out in the Act; 
they are the “sensitivity of the personal information” involved and “the probability that the personal 
information has been, is being or will be misused”(clause 11). 
 
There are also requirements for what the notification must contain: “sufficient information” to allow 
the individual to understand the significance of the breach and to take steps to mitigate or reduce 
harm to himself or herself from it. Any other “prescribed information” that could be required under 
regulations in the future must be included as well. The notification must be “conspicuous” and given 
directly to the individual, provided it is feasible to do so. The notification must be provided “as soon 
as feasible” after a breach has been confirmed and the test for notification has been applied 
(clauses 11 and 18(2)). 
 
Any government institution that could assist the individual in reducing the risk or mitigating harm 
from the breach must also be notified, and can make limited disclosure of the personal information 
without the individual’s consent for the purpose of reducing the risk or mitigating the harm 
(clause 11). 
 
The Commissioner is given oversight over all complaints relating to the new breach notification 
requirements. The requirements concerning notification of the individuals affected, and the 
disclosure of their personal information without consent by helpful government institutions, can 
also be enforced by a court order (clauses 12, 13 and 14). The Commissioner also has a mandate to 
encourage organizations to develop policies and practices to enforce the new requirements 
(clause 16). 
 
The bill expands the list of subjects on which regulations can be made and adds a new subsection 
that allows the regulations to incorporate by reference any standards or specifications produced by a 
government or other organization. This appears to acknowledge that standards like the Model Code 
that remains part of PIPEDA’s Schedule may continue to be updated as technologies and other 
considerations evolve (clause 18(3)). 
 
2.5 Other Provisions 
Various other clauses of the bill contain technical amendments to clarify, update or correct existing 
wording in PIPEDA (clauses 2(2), 9, 10(1), (2), (3), (4) and (5), 15(1) and (2), 17, 19, and 20). 
 
2.6 Coming Into Force 
The bill comes into force on a day or days to be fixed by the Governor in Council (clause 21). 
 
3 – Commentary 
 
The previous version of Bill C-12, Bill C-29, which was introduced in the House of Commons on 
25 May 2010, received one day of second reading debate, on 26 October 2010. During this debate 
the Honourable Tony Clement, then Minister of Industry, noted, “This bill is about privacy in the 
digital age and is, therefore, an important element of Canada’s emerging digital economy 
strategy.” 18 
 
Member of Parliament Claude Gravelle asked whether the Government would support changes to 
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the bill to “properly identify lawful authority and policing services” and asked whether the bill 
contained penalties for “people or companies that might abuse the bill.”  
Member of Parliament Joe Volpe expressed concern that the bill “introduce[s] exceptions to [the] 
kinds of privacy and security that it claims to support.” He added, “It is going to need a lot of 
amendments in order for me to feel comfortable.” 
 
Member of Parliament Carole Freeman indicated that “the Bloc Québécois will vote against Bill C-
29 because it is yet another bill that shamelessly interferes in an area under provincial jurisdiction.” 
 
Neither Bill C-12 nor its predecessor, Bill C-29, have received substantial media coverage. 
On 30 September 2011, Daniel Tencer of The Huffington Post Canada wrote that some experts see 
shadows of the United States Patriot Act in Bill C-12’s proposed amendments to PIPEDA: 
Among the amendment’s provisions are a new rule requiring organizations to report data security 
breaches to Canada’s privacy commissioner, as well as some exceptions to privacy rules designed to 
make it easier for companies to carry out day-to-day business. 
 
But what has privacy experts worried is a new provision that allows organizations to hand over 
personal information about individuals to law enforcement and private investigators without a 
warrant. And, when the law enforcement agency requests it, the organization can be forbidden from 
notifying the individual in question that their information has been passed on. 
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APPENDIX D – ELECTIONS POLICY 
Created January 1, 2016 
 
Elections Policy 
 

Contents 
I – CANDIDATE ELIGIBILITY       
II – CANDIDATE RESPONSIBILITIES        
III – CRO RESPONSIBILITIES       
IV – CAMPAIGNING       
V – PENALTIES       
VI – VOTING PROCEDURE       
VII – RESULTS PROCEDURE       
VII– VACANDIES AND WITHDRAWALS        
IX – GENERAL COUNCIL ELECTIONS       

General Council Timeline 
General By-elections Timeline 

X – EXECUTIVE COUNCIL ELECTIONS        
 Positions Open for Election 
 Executive Council Timeline 
 By-elections for Executive Candidates 
 Executive By-election Timeline 
 
 
I – CANDIDATE ELIGIBILITY 
All candidates must have a GPA of at least 1.7, must be in good overall academic standing, and 
must attend the mandatory “All Candidates Meeting” in person. 

(a) If a potential candidate is unable to attend the meeting, they must send an Active 
Member as a representative to the meeting and contact the Chief Returning Officer 
(CRO) at least six (6) hours prior to the mandatory “All Candidates Meeting”. 

 
The All Candidate Meeting shall be held to discuss the structure and responsibilities of the Positions 
available on the KPEUA, all of the electoral procedures outlined in the KPEUA Election Bylaws, as 
well as all of the important dates and deadlines concerning the election, including, but not limited to: 
the nomination period, the campaigning period, the organized class announcements, the voting dates 
and times, dates and times for appeals, as well as dates for the publication of unofficial and official 
results. 
 
Eligible Candidates must have one KPE Active Student representative throughout the election 
process that will be named upon submission of the Elections Package. 
(a) This representative, and only this representative, may fill in for the candidate at any 

election related meetings/announcements that the candidate is unable to attend. The 
representative shall not be a candidate in the election. 

 
Students partaking in an academic exchange program in a semester during which elections are 
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held may run as a candidate according to the following rule: 
(a) The student representative must abide by all the election procedures outlined in the 

KPEUA Bylaws and the Elections Policy. 
 
The candidate must submit to the CRO their completed Elections Package by the specified date 
determined by the CRO at the mandatory “All Candidates Meeting”. Once a candidate has 
submitted the Elections Package they cannot change the position in which they are running for. 
 
Confirmation e-mail shall be issued by the CRO to candidates who file the Elections Package 
successfully indicating that their forms have been received within forty-eight (48) hours of the close 
of the nomination period. 
 
II – CANDIDATE RESPONSIBILITIES 
Below outlines the responsibilities expected from candidates throughout the elections process. 
 
Candidates are responsible for: 

1. Adhering to the rules and regulation set forth in the KPEUA Bylaw and this Elections 
Policy. 

2. Submitting election posters to the CRO or at a location specified by the CRO within a time 
frame set out by the CRO.  

3. Attending or sending a designate to Class Announcements set forth by the CRO to present a 
speech regarding one’s eligibility to the position.  

4. Conducting in a manner that reflects the vision of the KPEUA and the Faculty of 
Kinesiology and Physical Education.  

 
III – CRO RESPONSIBILITIES  
Less than forty-eight (48) hours after the close of the nominations period, the CRO shall post a list 
of candidates showing the name of each candidate and the position to which they are nominated for, 
including their nominations biography outside of the Benson Student Lounge in the Athletic Centre. 
Candidates shall be listed in alphabetical order by each position. 
 
Note: In the event that a given academic year does not have a mandatory class, an announcement 
must be made in as many 300 and 400 level courses as possible, to the discretion of the CRO with 
recommendations from the KPEUA Executive Council. 
 
 
IV – CAMPAIGNING 
Campaign materials may only consist of posters, electronic material, and/or speeches presented 
during class announcements. 
 
Posters must obey the following measurements: 8.5 x 11 inches (letter size). The following rules 
are in effect: posters must not contain the use of any profanity and/or obscene material (to the 
discretion of the CRO), posters must only be posted inside of the Benson Student Lounge with 
green painter’s type, no posters are permitted to be placed on doors, bulletin boards, furniture 
and/or table tops, posters must not be distributed in any other way, each candidate’s poster must 
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not be directly adjacent (above, below, and/or beside) another one of their own posters (i.e. at 
least one 8.5 x 11 inches poster must be able to lie between two (2) posters belonging to the same 
candidate), candidates’ posters may not overlap, be taken down, and/or vandalized by anyone. 
 
Electronic materials (i.e. Facebook, Twitter, etc.) are permitted and will be monitored for any 
violations to the campaigning rules. The CRO must be allowed access during the election 
campaigning period. Candidates are responsible for inviting the CRO to their pages. 
 
Speeches presented during class announcements will be at a time set forth by the CRO. Candidates 
may not speak in classes without the CRO present. All speeches must strictly focus on the 
candidate, and not any other candidates and/or external parties. 
 
Candidates shall not use resources of the KPEUA for their elections campaign. 
 
Candidates will not be permitted to commence campaigning until the date determined by the CRO. 
 
No campaigning posters shall remain posted after the campaign poster takedown deadline. All 
posters in the Benson Student Lounge must be removed at the time determined by the CRO. All 
other forms of campaigning as aforementioned are still permitted. 
 
During the election voting days, no campaigning is permitted inside the Athletic Centre. 
 
 
V – PENALTIES 
Any candidate who violates the regulations set forth in the KPEUA Bylaws or this Election Policy 
will receive the following penalties, subject to the rulings of the CRO: 

(a)  One (1) vote lost per poster if green painter’s tape is not used 
(b) One (1) vote lost per poster posted outside of the Benson Student Lounge 
(c) One (1) vote lost per poster placed on restricted areas in the Benson Student 

Lounge 
(d) One (1) vote lost for every two (2) adjacent posters 
(e) One (1) vote lost for every poster still up after the campaign deadline 
(f) One (1) vote lost for every incurred infraction of loitering near the polling station 
(g) One (1) vote lost for every incurred infraction of campaigning in the Athletic Centre 

during the elections voting days 
 
The CRO will notify each specific candidate via e-mail if they have received a penalty for any 
violation. All CRO rulings are to be posted on the KPEUA bulletin board. 
 
The CRO has the jurisdiction to remove any campaign materials that violate the KPEUA Bylaws 
or Election Policy. All material taken down will be returned to the candidate. 
 
An appeal of the CRO’s decision may be made to the Grievance Committee via the KPEUA 
General Council. 
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The following will result in an automatic disqualification of a candidate, subject to the ruling of 
the CRO: 

i. Any malicious activity (i.e. vandalizing campaign materials, public defamation of 
other candidates, etc.). 

ii. Any candidate seen purposely violating the KPEUA Bylaws and/or Elections 
Policy after penalties have been administered. 

iii. Any candidates treating other candidates, the CRO, and/or the Grievance 
Committee with a lack of respect. 

iv. Any candidate using resources of the KPEUA for their elections campaign. A list 
of the candidates shall be placed in the KPEUA office in order to ensure that no 
candidates are using KPEUA resources. 

 
 
VI – VOTING PROCEDURE 
Each Active Member shall have one vote for each Executive or General Council position and will 
be conducted in secrete ballot. 
 
Student voting will be conducted through an online University of Toronto voting system as set up 
by the CRO. Online voting instructions will be sent to students via email.  
 
Every ballot shall show the first and last name of each candidate as written on their Election 
Package, the position in which they are running for and their nomination biography. Each ballot will 
also contain a “Choose not to vote.” option in order to allow Active Members to abstain from 
voting. 
 
In the event that a candidate is running uncontested, the candidate has not been acclaimed and is 
still subject to an elections vote. Active Members will have the option between the uncontested 
candidate, and a call to re-open the position for nominations. 

(a) In the event that the Active Members favour a call to re-open the position for nominations, 
the position is deemed vacant and will re-open for nominations during the by-elections 
period. 

 
The CRO shall not have a vote. 
 
 
VII – RESULTS PROCEDURE 
Candidates shall be ranked in accordance with the number of valid ballots cast in their favour. A 
first-past-the-post voting system is to be used, meaning that the candidate who receives the most 
votes wins the election. 
 
Unofficial Results shall be announced to the candidates by email from the CRO within 24 hours 
after the close of the voting period. 

(a) During this period, appeals may be brought forth and addressed before the official 
results are released to the student body. 
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An email containing the election results shall be made available to Active Members by the CRO. 
The CRO will list number of ballots casted for each candidate, in addition to general voting 
information. 
 
Ratification of candidates shall be announced to the Active Members by email from the KPEUA 
following a General Council Meeting to ratify the unofficial candidates, if no appeals are present.  
 
The results of each election shall be kept on file in the KPEUA office for a minimum of seven (7) 
years. 
 
 
VII – VACANCIES AND WITHDRAWALS 
 
In the event that a candidate pulls out of the election less than Fourty-eight (48) hours prior to the 
election voting days, the ballots may still contain a candidate’s name but all votes attributed to that 
individual are considered void. It remains to be the duty of the CRO to inform all candidates in 
the election, as well as the undergraduate student body via the undergraduate e-mail list-serv that a 
candidate has withdrawn from the elections, but will still appear on the ballot during the election 
voting days, and that a vote for this individual will be considered void. 
 
In the event that a position receives no nominees, that position is to remain vacant during the 
elections, and a by-election is to be held after the elections before the end of the term prior to the 
examinations period.  
 
IX – GENERAL COUNCIL ELECTIONS 
Only Active Members of the respective year shall be eligible for nomination as a Year or 
Intramural Representative of that respective year. There are eight (8) positions available for 
Year and Intramural Representatives, with a total of sixteen (16) positions available for 
candidacy. No candidate shall be nominated for more than one position in the same election. 
 
Elections package for Class or Intramural Representatives shall be distributed by the CRO during 
the mandatory “All Candidates Meeting”.  
 
Elections package must be completed and submitted to the CRO. 
 
All Active Members shall have one vote for one candidate in each position for their respective 
year. Active Members shall not be permitted to vote for candidates in a year other than their own. 
The master list of undergraduate students can be obtained from the Undergraduate Office of the 
Registrar. 
 
General Council Timeline 
Nominations shall open at least fourteen (14) days prior to the first day of voting and shall close at 
least seven (7) days prior to the first day of voting. The election dates must be fourteen (14) days 
prior to the last day of classes of the winter term. 
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Promotion of General Elections: Call for Candidates: The Monday-Thursday, first week of 
academic classes  
All Candidates Meeting: The Thursday during the first week of academic classes 
Election Package due: First two days of a week after classes (21-22) 
Announcement of Eligible Candidates: 
Campaigning: Begins on the same day of the announcement of eligible candidates. 
Online Voting: Three weeks after Labour Day - Voting 28-29 
Unofficial Results:  
Official Results: After ratification at First General Council Meeting 
 
General By-elections Timeline 
All Candidates Meeting (Mandatory): Two days after the end of Online Voting. 
Election Package Due: First Monday after the end of Online Voting. 
Announcement of Candidates: First Tuesday after the end of Online Voting. 
Campaigning: Four (4) Days, including the date of the announcement of candidates. 
Online Voting: Two days after the end the Campaigning Days starting on the Monday. 
Unofficial Results: On the Wednesday following the end of Online Voting.  
Official Results: After the ratification at a General Council Meeting. 
 
The candidate must adhere to the deadlines and dates of the electoral process or risk penalties. 
 
 
X – EXECUTIVE COUNCIL ELECTIONS 
Elections package for the Executive Elections shall be distributed by the CRO during the 
mandatory “All Candidates Meeting”.  
 
Elections package must be completed and submitted to the CRO. 
 
All Active Members shall have one vote for one candidate in each position for their respective 
year. Active Members shall not be permitted to vote for candidates in a year other than their own. 
The master list of undergraduate students can be obtained from the Undergraduate Office of the 
Registrar. 
 
Positions Open for Election 
Only Active Members shall be eligible for nomination for the position listed below:  
 

Executive Council: Ten (10) Positions 
1. President 
2. Vice-President 
3. Academic Commissioner 
4. Communication Commissioner 
5. Equity Commissioner 
6. External Commissioner 
7. Finance Commissioner 
8. Graduates Commissioner 
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9. Off-Campus Commissioner 
10. Social Commissioner  

 
Athletic Association: Two (2) Positions 

1. Co-Deputies 
 
KPE Director on the UTSU Board: One (1) Position 

 
No candidate shall be nominated for more than one position in the same election. 
 
Executive Elections Timeline 
Nominations shall open at least fourteen (14) days prior to the first day of voting and shall close at 
least seven (7) days prior to the first day of voting. The election dates must be fourteen (14) days 
prior to the last day of classes of the winter term. 
 
Promotion of Executive Elections: Call for Candidates: Last week of February 
All Candidates Meeting (Mandatory): Last Thursday of February 
Elections Package Due: Within a week after the  “All Candidates Meeting” 
Announcement of Eligible Candidates: First Monday after Elections Package submission. 
Campaigning Week: Begins on the same day of the announcement of eligible candidates. 
Executive Forums: Between the Tuesday-Thursday of Elections Campaigning Week. 
Online Voting: One week after the Elections Campaigning Week.  
By‐elections for Executive Candidates 
In the event that there is no candidate for an Executive Council position, the CRO shall re‐open 
nominations after the current elections process is complete. 
 
The CRO shall host an “All Candidates Meeting” for the vacant position. 
 
Any Active Member, not serving in the next operating Executive Council, may run for the vacant 
Executive Member position. 
 
Executive By-elections Timeline 
All Candidates Meeting (Mandatory): Two days after the end of Online Voting. 
Election Package Due: First Monday after the end of Online Voting. 
Announcement of Candidates: First Tuesday after the end of Online Voting. 
Campaigning: Four (4) Days, including the date of the announcement of candidates. 
Forums: Between Tuesday-Thursday of the Campaigning Days. 
Online Voting: Two days after the end the Campaigning Days starting on the Monday. 
Unofficial Results: On the Wednesday following the end of Online Voting.  
Official Results: After the ratification at a General Council Meeting. 
 
The candidate must adhere to the deadlines and dates of the electoral process or risk penalties. 
 


